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MEETING PROTOCOL

• Staff will control the Powerpoint presentation that includes everything submitted by the applicant by the 
deadline, in accordance with the Submittal Requirements.  Applicants simply need to ask staff to advance to the 
next slide during your presentation.

• Applicants, staff and Board members are required to give their name whenever speaking. 

• Video and microphone has been disabled for all attendees. Attendees (not Board members or staff) will only be
given the capabilities to speak when they are called on during the public comment period.

• Chat and the Q & A functions have been disabled for everyone.

• Public Comment:
o The applicants (all team members) and the public have been required to register, indicate the project they 

wish to comment on, and submit any documents in advance of the meeting.  

o Just as in an in-person meeting, all applications heard today are part of a public meeting format. If you have 
registered and will speak during the public comment portion of the meeting you will need to state your name 
and address for the record. 

o Those members of the public that have registered will be called in order by project. 

o Members of the public that speak are encouraged to remain in the meeting for the completion of the item 
they have commented on.

o Staff will call on the registered members of the public to speak for each project.  Unregistered members of 
the public who raise their hand will not be called on.

• Board:
o Board members should open the “Participants” panel so that each Board member can see the status of other 

Board members’ microphones and cameras.



MEETING PROTOCOL (continued)

o Board members will be polled by the chair for comments and for their vote on a motion.  Each member, when 
voting, should respond “Yea, in favor” or “Nea, not in favor”.  The Chairman shall re-read the motion verbatim 
and the Board member making the motion should correct the Chairman if he has not re-read the motion 
accurately.

o If a Board member needs to recuse, he will be temporarily removed from the meeting and placed back in the 
meeting at the start of the next agenda item.

o If the Board needs to go into Executive Session, they will call into a separate conference line and all video 
and audio on Zoom will be temporarily turned off until they are ready to return to the regular meeting.

• Staff will issue meeting results, including staff comments and Board Motion to the applicant following the meeting.  
Results will also be posted on the City website at www.charleston-sc.gov/drb .

• For additional information: 
• Contact DRB@charleston-sc.gov
• Visit www.charleston-sc.gov/drb if you are experiencing technical difficulties during the meeting.

• These proceedings are being recorded.

mailto:DRB@charleston-sc.gov
http://www.charleston-sc.gov/drb
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1. PLANT MATERIAL SHALL BE FURNISHED AND INSTALLED AS INDICATED; INCLUDING ALL LABOR, MATERIALS, PLANTS, EQUIPMENT, INCIDENTALS, AND CLEAN-UP.   2. THE CONTRACTOR SHALL BE RESPONSIBLE FOR PLANTING AT CORRECT GRADES AND ALIGNMENT. LAYOUT TO BE APPROVED BY OWNERS REPRESENTATIVE PRIOR TO INSTALLATION. 3. PLANTS SHALL BE TYPICAL OF THEIR SPECIES AND VARIETY; HAVE NORMAL GROWTH HABITS; WELL DEVELOPED BRANCHES, DENSELY FOLIATED, VIGOROUS ROOT SYSTEMS AND BE FREE FROM DEFECTS AND INJURIES.  4. CONTRACTOR SHALL REPORT ANY SOIL OR DRAINAGE CONDITIONS CONSIDERED DETRIMENTAL TO THE GROWTH OF PLANT MATERIAL.   5. ALL PLANT MATERIAL SHALL BE GUARANTEED BY THE CONTRACTOR TO BE IN VIGOROUS GROWING CONDITION. PROVISION SHALL BE MADE FOR A GROWTH GUARANTEE OF AT LEAST ONE YEAR FROM THE DATE OF ACCEPTANCE FOR TREES AND SHRUBS. REPLACEMENTS SHALL BE MADE AT THE BEGINNING OF THE FIRST SUCCEEDING PLANTING SEASON. ALL REPLACEMENTS SHALL HAVE A GUARANTEE EQUAL TO THAT STATED ABOVE.  6. INSOFAR AS IT IS PRACTICABLE, PLANT MATERIAL SHALL BE PLANTED ON THE DAY OF DELIVERY. IN THE EVENT THIS IS NOT POSSIBLE, THE CONTRACTOR SHALL PROTECT STOCK NOT PLANTED. PLANTS SHALL NOT REMAIN UNPLANTED FOR LONGER THAN A THREE DAY PERIOD AFTER DELIVERY. ANY PLANTS NOT INSTALLED DURING THIS PERIOD WILL BE REJECTED.   7. QUALITY AND SIZE OF PLANTS, SPREAD OF ROOTS, AND SIZE OF BALLS SHALL BE IN ACCORDANCE WITH ANSI 260 (REV. 1980) "AMERICAN STANDARD FOR NURSERY STOCK" AS PUBLISHED BY THE AMERICAN ASSOCIATION OF NURSERYMEN, INC.      8. ALL PLANTS SHALL BE PLANTED IN AMENDED TOP SOIL THAT IS THOROUGHLY WATERED AND TAMPED AS BACK FILLING PROGRESSES. PLANTING MIX TO BE AS SHOWN ON PLANTING DETAILS WITH 4" OF CLEAN COMPOST TILLED IN ALL PLANTING AREAS. CONTACT LANDSCAPE ARCHITECT FOR SOIL TEST AND FERTILIZER AS SPECIFIED, SUBMIT PURCHASE ORDERS TO LANDSCAPE ARCHITECT.  9. PLANTS SHALL NOT BE BOUND WITH WIRE OR ROPE AT ANY TIME SO AS TO DAMAGE THE BARK OR BREAK BRANCHES. PLANTS SHALL BE HANDLED FROM THE BOTTOM OF THE BALL ONLY.   10. PLANTING OPERATIONS SHALL BE PERFORMED DURING PERIODS WITHIN THE PLANTING SEASON WHEN WEATHER AND SOIL CONDITIONS ARE SUITABLE AND IN ACCORDANCE WITH ACCEPTED LOCAL PRACTICE. PLANTS SHALL NOT BE INSTALLED IN TOPSOIL THAT IS IN A MUDDY OR FROZEN CONDITION. DURING SUMMER CONDITIONS ALL PLANT MATERIAL SHALL BE SPRAYED WITH 'WILT-PRUF' OR EQUAL AS PER MANUFACTURER'S INSTRUCTIONS.  11. NO PLANT, EXCEPT GROUND COVERS, SHALL BE PLANTED LESS THAN TWO FEET FROM EXISTING STRUCTURES AND SIDEWALKS. PRUNE ALL MATERIAL OUT OF SIDEWALKS, DRIVES AND VISION TRIANGLES. 12. SET ALL PLANTS PLUMB AND STRAIGHT. SET AT SUCH LEVEL THAT, A NORMAL OR NATURAL RELATIONSHIP TO THE CROWN OF THE PLANT WITH THE GROUND SURFACE WILL BE ESTABLISHED. LOCATE PLANT IN THE CENTER OF THE PIT. 13. ALL INJURED ROOTS SHALL BE PRUNED TO MAKE CLEAN ENDS BEFORE PLANTING UTILIZING CLEAN, SHARP TOOLS. IT IS ADVISABLE TO PRUNE APPROXIMATELY 1/3 OF THE GROWTH OF LARGE TREES (2" CALIPER AND OVER) BY THE REMOVAL OF SUPERFLUOUS BRANCHES, THOSE WHICH CROSS, THOSE WHICH RUN PARALLEL, ETC. MAIN LEADER OF TREES WILL NOT BE CUT BACK. LONG SIDE BRANCHES, HOWEVER, MUST BE SHORTENED.   14. EACH TREE AND SHRUB SHALL BE PRUNED IN ACCORDANCE WITH STANDARD HORTICULTURAL PRACTICE TO PRESERVE NATURAL CHARACTER OF PLANT. PRUNING SHALL BE DONE WITH CLEAN, SHARP TOOLS.  15. TREES SHALL BE SUPPORTED IMMEDIATELY AFTER PLANTING. ALL TREES 4 INCHES AND OVER IN CALIPER SHALL BE GUYED. SMALLER TREES SHALL BE STAKED. GUYING WIRES AND STAKES SHALL BE INSTALLED AS INDICATED. THE LANDSCAPE CONTRACTOR SHALL REMOVE STAKING, GUYING & TREE WRAP AT THE END OF THE ONE YEAR MAINTENANCE & GUARANTEE PERIOD.  16. THE TRUNKS OF ALL TREES SHALL BE WRAPPED AS SOON AS POSSIBLE AFTER PLANTING ACCORDING TO STANDARD PROCEDURES AND AS INDICATED.      17. PRIOR TO ANY LANDSCAPE OR IRRIGATION WORK VERIFY EXISTING CONDITIONS. FOR IRRIGATION SUBMIT LAYOUT TO LANDSCAPE ARCHITECT FOR APPROVAL. IRRIGATION TO PROVIDE WATER TO 100% OF LANDSCAPE MATERIAL. 18. PRIOR TO CONSTRUCTION CONTRACTOR TO VERIFY LOCATION OF ALL EXISTING AND PROPOSED UTILITIES. IF CONFLICTS EXIST WITH PROPOSED LOCATIONS OF PLANT MATERIAL CONTACT LANDSCAPE ARCHITECT IMMEDIATELY, DO NOT PLANT MATERIAL.  19. ALL VINE MATERIAL, TRASH AND INVASIVE SPECIES TO BE REMOVED FROM ALL LANDSCAPE AREAS.   20. ALL DIMENSIONS ARE B.0.C.(BACK OF CURB) UNLESS OTHERWISE SPECIFIED.   21. ALL UTILITIES AND OTHER EXISTING CONDITIONS SHOWN ARE FROM CIVIL ENGINEERING DEVELOPMENT DRAWINGS AND ARE IN NO WAY AS-BUILT CONDITIONS. CONTRACTOR MUST VERIFY ALL EXISTING CONDITIONS PRIOR TO CONSTRUCTION. EXISTING UTILITIES AND OTHER EXISTING CONDITIONS MAY VARY GREATLY DUE TO UNDOCUMENTED CONSTRUCTION.  22. ALL PLANTING AREAS TO RECEIVE 4" CLEAN PINE STRAW FOR FINAL TOP MULCHING. 23. PRIOR TO ANY WORK VERIFY FULL APPROVAL FROM OWNER AND ANY REQUIRED PERMITTING FROM THE CITY OF CHARLESTON. 
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Agenda Item #5

Approval of meeting minutes from the 6.7.21 DRB meeting.
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